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Careers policy 2019/20 

 

1. Aims 

Co-op Academy Bebington has high quality careers advice and guidance, to support our 

students in making the right choices throughout their school career. This policy statement 

aims to set out our arrangements for managing the access of education and training 

providers to students for the purpose of giving them information about their offer.  

It sets out to: 

• Prepare students for the transition to life beyond secondary school (higher 
education and the world of work)  

• Support students in making informed decisions which are suitable and ambitious 
for them  

• Provide students with well-rounded experiences  

• Develop characteristics e.g. social skills, communication, innovation, resilience 
and leadership which support high achieving students in the curriculum and in their 
careers  

• Inspire and motivate students to develop their aspirations  

 

2. Statutory requirements  

The careers provision at Co-op Academy Bebington is in line with the statutory guidance 

developed by the Department for Education, which refers to Section 42A and 45A of the 

Education Act 1997. 

 

This states that all schools should provide independent careers guidance from Years 8 -

13 and that this guidance should:  

• Be impartial  

• Include information on a range of pathways, including university options or 
apprenticeships  

• Be adapted to the needs of the student  

 

3. Student entitlement 

All students in years 8 to 13 at Bebington High Sports College are entitled to: 

• Find out about technical education qualifications and apprenticeship opportunities, 
as part of our careers programme which provides information on the full range of 
education and training options available at each transition point 
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• Hear from a range of local providers about the opportunities they offer, including 
technical education and apprenticeships 

• Understand how to make applications for the full range of academic and technical 
courses 

 

3a. All students have access to the following:  

• Extra-curricular clubs and trips to support students in developing their 
understanding of a range of different subjects.  

• The careers advisor drop-in service via a referral from their pastoral or progress 
leader. 

• The careers section on the school’s website and careers and university section 
noticeboards in the sixth form common room and outside the careers advisors 
room. External opportunities are advertised to students. 

• Unifrog, a web based provider in order to explore career choices. 

 

3b. Students with Special Educational Needs or Disabilities (SEND):  

• Transition from one key stage to another and into career opportunities as part of 
their action plan for a student with SEND.  

• Have access to personalised support from the SENCO, careers advisor and 
external bodies where appropriate. 

 

3c. Students in receipt of Pupil Premium funding:  

• Have access to personalised support and will be prioritized to receive their 1:1 
careers appointment in Year 10 or 11 as appropriate.  

 

3d. Careers Advisor  

Mrs Cottrell, the independent Careers Advisor, works alongside the Deputy Headteacher 

(DHT) with responsibility for careers. The Careers Advisor will work with the DHT to 

develop a Careers Development Plan for the school. This is in line with the Gatsby Good 

Careers Guidance.  

 

3e. Key Stage 3 have access to: 

• Careers assemblies delivered by local employers and education providers 

• An options programme for Year 8 designed to support them in their GCSE choices.  

• The PSCHE curriculum in Year 7-9 covering, careers guidance, economic 
wellbeing, active citizenship and develop enterprise through form time sessions 
and drop down days alongside external providers. 
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• Unifrog, each student is given a personalised login for the web based provider in 
order to explore career choice and identify and log skills and experiences. 

• A careers fair and sixth form open evening in the spring term, promoting internal 
options at Bebington High Sports College from a L2 and L3 offer but also provides 
students with access to alternative providers and employers. 

• A careers fair in the spring term, promoting internal options at Co-op Academy 
Bebington at L2 and L3 but also provides students with access to alternative 
providers and employers. 

 

 

3f. Key Stage 4 students have access to: 

• One-to-one careers discussions with the school’s Independent Careers Advisor in 
Year 11 that inform individual Careers Plans; students, their form tutor, parents 
and progress leaders all have access to these via Unifrog.  

• Unifrog, each student is given a personalised login for the web based provider in 
order to explore career choice and identify, log skills and experiences and identify 
level 3 choices. 

• Take part in the Duke of Edinburgh Award. Students have the opportunity to 
participate in the Bronze, Silver and Gold Award 

• Extra-curricular clubs and trips supporting students in developing their 
understanding of a range of subjects. Students are given advice and guidance 
about what to participate in e.g. the National Citizenship Service.  

• Work Experience in year 10: This involves work experience preparation, CV writing 
sessions with form tutors and careers exploration through Unifrog. 

• Mock interviews in year 11 to support their transition to L3 or appropriate courses 
at the end of KS4, the school’s independent careers advisor follows up destinations 
and reports on NEET figures.  

• The options programme in Year 11 supporting their Post 16 choices through 1:1 
interviews with senior members of staff and the careers advisor where appropriate.  

• A careers fair and sixth form open evening in the spring term, promoting internal 
options at Bebington High Sports College from a L2 and L3 offer but also provides 
students with access to alternative providers and employers. 

• A pastoral curriculum in Year 10-11 covering economic wellbeing, active 
citizenship and charity fundraising amongst other topics. 

 

3g. Key Stage 5  

There is a range of support for university and apprenticeship applicants through:  

• University open days, masterclasses, taster courses and summer schools at a 
variety of universities, to develop their application profile.  
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• A dedicated team of form tutors to support students with the UCAS process. Each 
student will have support tailored to their application from their form tutor and the 
Sixth Form team.  

• Interview preparation, practice and workshops are led by departments and the 
Sixth Form team.  

• The pastoral curriculum for Years 12-13 including lessons on life post sixth form, 
self-sufficiency and finances.  

• Take part in the Duke of Edinburgh Award. Students have the opportunity to 
participate in the Bronze, Silver and Gold Award 

• Access to Unifrog, each student is given a personalised login for the web based 
provider in order to explore career choice, identify and log skills and experiences 
and search and apply for University courses and Apprenticeships. 

 

Sixth Form students are encouraged to undertake volunteering, complete Massive Open 

Online Courses (MOOCs), free on line courses, and all participate in year 12 work 

experience to support their next steps. A range of opportunities are advertised throughout 

the academic year, as appropriate to specific students.  

 

3f, Alumnae  

• An alumni display board is situated in the student entrance area and kept up to 
date by the Alumni team 

• Alumnae are encouraged to speak in assemblies to share their profession, career 
path and further education with current students  

• Alumnae also speak at Celebration Evenings 

 

4. Work Experience 

The aim of work experience is to provide an opportunity for all students to learn in the 

work place; an experience that cannot be replicated in school. Prior and during this period: 

• All students are offered the opportunity of a one week work experience in Year 10, 
and two weeks in year 12 . This is a compulsory part of the curriculum, and is 
undertaken by the majority of students externally. For some it is more appropriate 
for them to remain on site and undertake work experience on the school farm, 
library or working as TA’s within departments. 

• The overall organisation of work experience is undertaken by the Work Related 
Learning coordinator (WRL) Mrs A Cottrell, who liaises with the DHT teaching and 
learning and Pastoral leader of Year 10.  

• Students are encouraged to arrange their own work experience. The schools WRL 
coordinator promotes work experience opportunities to students and liaises with 
form tutors and subject staff to ensure that the work experience period is 
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meaningful and where possible career focused. The school has links with many 
large businesses and organisations. 

• Students completing vocational courses are encouraged to find work experience 
placements associated with their chosen vocational career. 

• Parents are informed and communicated with throughout the process and a work 
experience agreement form and work experience information form are completed.  

• Mrs A Cottrell checks that the placement meets with the school’s requirements, 
students will be treated fairly and they will undertake meaningful work.  

• All students on placement are covered by the employers’ insurance and places of 
work are risk assessed by the Mrs A Cottrell. 

 

 

 

5. Provider access  

A provider wishing to request access should contact the Mrs A Cottrell the schools Work 

Related Learning coordinator through the main school office or via the following e-mail 

address angela.cottrell@coopacademies.co.uk 

 

A number of events, integrated into our careers programme, will offer providers an 

opportunity to come into school to speak to students and/or their parents/carers: 

 
 

Autumn term Spring term Summer term 

Year 7 Careers week 

assemblies. 

 

STEM sessions 

through subjects.  

Access to Unifrog 

careers website 

during form time. 

 

Careers fair 

 

Year 7 careers drop 

down day 

Year 8 Careers week 

assemblies  

TeenTech drop down 

day 

 

Careers fair 

 

KS4 Options 

assemblies 

 

Access to Unifrog 

careers website during 

form time.  
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Options evening/ 

meetings with parents 

 

LJMU Dream, Plan 

achieve assembly 

Year 9 Careers week 

assemblies 

 

Magenta Living girls 

in Construction event  

Access to Unifrog 

careers website 

during form time. 

 

Careers fair 

 

Parent/pupil meetings 

 

Bebington Honours 

students campus visit 

to LJMU 

 

Year 10 Access to Unifrog 

careers website 

during form time. 

 

Careers week 

assemblies 

 

Assembly on 

opportunities at 16 

 

Sixth form open 

evening 

Careers fair and Post-

16 evening 

 

Apprenticeship and 

employer engagement 

drop down day. 

 

Work experience  

preparation sessions 

 

Work experience  

Exam preparation 

evening for parents and 

carers to include L3 

options 

 

Bebington Honours 

students campus visit to 

LJMU 

Year 11 Access to Unifrog 

careers website 

during form time. 

 

Careers week 

assemblies. 

 

Assembly on 

opportunities at 16. 

 

1:1 careers interviews 

with ACO continue 

 

Careers fair and Post-

16 evening 

 

CV writing 

 

Mock interviews 
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1:1 careers interview 

with ACO  

 

Sixth form open 

evening. 

 

Post-16 taster 

sessions. 

 

Exam preparation 

evening for parents 

and careers to 

include L3 options. 

 

LJMU Dream, Plan, 

Achieve cohort future 

focus day.  

Apprenticeships – 

support with 

applications 

Year 12 Access to Unifrog 

careers website 

during form time. 

 

Higher education 

(HE) fair Edge Hill 

 

Student finance 

session 

  

Future focus day  Liverpool university HE 

fair, 

 

Work experience 

Introduction to UCAS 

Small group sessions:  

future education, training 

and employment options 

Year 13 UCAS personal 

statement guidance 

and workshop. 

 

UCAS HE and higher 

apprenticeship 

applications  

Future focus day 

 

Assembly and small 

group opportunities - 

employability skills 

 

 

The school will ensure an appropriate venue, AV and support is provided through the 

DHT with responsibility for CIAG. 
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Providers are welcome to leave a copy of their prospectus or other relevant course 

literature for the Careers Advisor or the Librarian. The Learning Resource Centre is 

available for students at break, lunchtime and after school.  

 

5a Granting and refusing access 

All external provider visits and activities must go through the events planning request 

schedule as outlined in the school handbook/ events planning policy. Approval will be 

granted by the Headteacher or appropriate SLT and will be added to the whole school 

calendar. Parents will be informed via Parent Mail in good time and any queries or 

concerns addressed before the event date.  

 

5b Safeguarding 

Our safeguarding/child protection policy outlines the school’s procedure for checking the 

identity and suitability of visitors. 

Education and training providers will be expected to adhere to this policy. 

 

6. Monitoring arrangements 

The school completes the Compass Tracker provided by the Careers and Enterprise 

company termly, this is in turn Quality assured by the schools Enterprise Coordinator 

who is a member of the Wirral Chamber. The compass tracker ensure that the school is 

meeting the 8 Gatsby benchmarks and providing a stable careers programme. The 

arrangements for managing the access of education and training providers to students 

is monitored by the DHT Teaching and Learning. This policy will be reviewed by the 

DHT:T&L annually. At every review, the policy will be approved by the governing body. 

 

 

 

 


